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Pairing Your PCS & PCS-Tender Accounts – Supplier Guide 
 

This document covers how suppliers can access their PCS-Tender account via PCS through Single Sign On. Once your 
accounts have been paired you will be able to access your PCS-Tender account directly from PCS instead of having to log in 
and out of the two systems. 
 

Step by step guide to managing additional users 

 

 

 

On the PCS-Tender homepage enter your username and 
password in the usual way, or select Forgot your password? or 
Register if necessary.  
 

 
 

 
 
 
 

Once logged into your account you will need to navigate to your profile area by clicking on the link entitled Manage my 
Profile.  
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Click Edit to amend your profile information. This allows you to edit the content of your profile such as Address and User 
Details.  
 

 
 

In order to pair your accounts your PCS-Tender username must be a minimum of 20 characters and include a letter, number 
and a special character (\!£$%&/()=?'^€[]#@,;.:_-><*+). This is for security reasons. Once in Edit mode please change your 
username so that it matches the required format. Make sure that you make a note of your new username and have saved the 
change. 
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You will then need to navigate to the PCS homepage and click the Sign In link provided at the top right hand side of the 

page. You will then be required to enter your email address and PCS password to login. 
 

 
 

Access the Supplier Control Panel and click on the User Details link to amend your details. 
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On the Change User Details page navigate to the Tender Module Username and enter your PCS-Tender Username. Click Save 
to commit the changes to your profile. 
 

 
 

You can now access your PCS-Tender account directly from PCS. To do so click on the Access PCS-Tender link within the My 
Responses column of the Supplier Control Panel. If you have paired your account successfully you will land within your 
account on PCS-Tender. You will now only ever need to log into PCS and use this link in order to access PCS-Tender. 
 

 
 

 
If you would like any further information or support on setting up additional users please contact help@bravosolution.co.uk. 
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